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Oo0une ceenenus
Hasnayenue JokymMeHTa

Hacrosmuii JOKYMEHT COZEPXHT MCTOHHYCCKHE PEKOMEHIAIMM  [10
OpradW3aliiid TepexOfa Ha JNEKTPOHHYI GopMy BeieHUS IKYpPRANOB
YCIIeBa€MOCTH 06ytla101;mxcx B 00pa3zoBaTENBHBIX yqpex@uenmrx Poccuiickoit
Pepepanuu.

Bribop uHHQOpMAIMOHHOM CHCTeMBI BeHE€HHUS B OIEKTPOHHOM BHJE
JKYpHANOB yCTieBaeMOCTH ofydamomiuxess B 0Opa3oBaTeNBHBIX YUPeXKIEeHUsSX
Poccuiickoit  @emeparlii  OOMKEH  OCYHIECTBIATHCS | 00pa3oBaTeNbHEIM
VUPSKACHWEM HA OCHOBaHHU «(HCTEMbl BEACHHS MYPHAIOB YCIEBAEMOCTH
ofyyalomuxcsd B DJIEKTPOHHOM BHAe B 06Ineobpa3’oBaTeNBHBIX YYPEXIEHUIX

Poccutickoit @epepanpn. Yacts 2 «Exunble TpebGoBanua».

Pa3paborunk '

Munuctepcrso 0Opa3oBaHKL M Hayku Poccuiickod Pegepauuu. Mocksa,

Trepckas, 11.

OcnoBanns ;i pazpaborkn 1

Hacrosmmii ,ZIOK}"MCHT paspaboTaH B COOTBEICTBHHM C IIOPYyYEHHEM
npesuguyma Cosera npH Ilpesuaente Poccmiickol epepalldl IO pazBUTHIO
uaopMaLorHOro obmectBa B Poccmiickoii ®enepammy oT 22 Aexabps 2010
roga o Bompocy: «O BHEAPEHHH 3NeKTPOHHBIX 00pa3oBATENBHBEIX PCCYPCOB B
y4ebHBl Ipolecc M Mepax N0 METOAMYECKOH H TEXHHYECKOH NOMIepikKe
TIeJaroroB Ha MeCcTax» ﬁo pa3paboTke emuHEIX TpeOOBaHHM K CHCTEMAM BEJCHHS
XYPHAJIOB yoreBaeMOCTH — oOydalomMxcs B SJIEKTPORHOM — BHAE B

o61recbpasoBaTeNBHBIX YIPEHKNEHHAX.




Ucnoa b3YéM bi¢ COKpAImMEHUA

TepmuH Onpenesenne 5
HKT HudopMaliOHHO-KOMMY HEKAUHOHHEE TEXEOTOrHH E
HC Wudopmanyonnas cacTema
[10 ITporpammiuoe ofecnieusHye
0)' OGpazoBaTeNbHOe YUPEKACHE
oo Oprax yrapagieHus obpasopanus
— S TR e - —
K | UICKTPOHHBIH XKypHan
3 m—l@empmmﬁ asegpmx
Hcnoab3yembre TepMHHBI
Tepmun Onpesenenne 4’
OnexTpoHHbIH 11O my anekTpoHHBIE CEPBHCH], obeceunBparonue yuer
XypHan BRTONHEHHA yueOHOM ©NpOrpaMmsl, B TOM 9ucne
YCIEeBAEMOCTH H HOCEIaeMOCTH 00yHatoIuxcs :
]
SNeKTpOHHBIN IT0 unu 5IeKTPOHHBIE CEPBUCHL, 00ecneddBalolye B |
RHEBHHK 3NEeKTPOHHOM BHIC MHGpOpPMEponaHue O0YJaroniuxcs U
¥X poxuTenell (3aKOHHBIX NpencTapuresieli) o Xoze
pesyasTaTax yueOHoro mponecca
ApMaucTpal [Ipencrapurenn  agMuaucrpaumn  OY:  aupexrop,
QY 3aMECTHTENH JUPEKTOpa
Corpyaunk OY Pusyeckoe nuuo, CBf3aHHO® TPYAOBBIMIL
OTHOLIEHHAMH C oy
[Teparormyeckue Yuurens-upegMeTHHKH, MeJarord HOMQIHUTENLHOTO
paboruiE OY 00pa30BaHuA, KITACCHEIE PYKOBOMMTENH U JP.
TexHuIecKuit Cotpynrux Yy, OCYIUECTRIAOIN
cpenuamict OY anMUBHCTpupoBaHue 7K
Tonssosaremut K | Cotpynsmkz OY, ydacTBylOIHE B OpraWM3aURH u
OCYLECTRIIEHHH YaeGHO-BOCIRTATEIEHOI0 NpoLecca
IMomszoparenu 3] | O6ygaronmecs, HX PORUTENR (3axoHHBIE
HpPENCTABHTENH)




+
Cocrtas u copepskanue paboT no NOATOTOBKE K BBOAY MK
BpefeHre 30eKTPOHHBIX QopM ydeTa XOja M Ppe3yibraToB y4eOHol
NEATSABHOCTH ABNAeTCA cocTaBHOM 9YacThio paborel mo BHeapenwo HWKT s

aponece ynpasneHusa OV, BBeieHAA INEKTPORHOTO AOKyMEHTooBopoTa.
¥

Baenenue 31eKTPOHHOIO XYypHala HOIMKHO CONPOBOKAATHCS pa3paboTkoi
HOPMaTHBHO-IIPABOROrO o0ecneyeHnA Uepes pasBHTHE CHCTEMB! JOKATBHEIX aKTOR
QY. Depepanereiti 3akoH «00 o6paszoBanuuy (CTaThd 2) NPEXYCMATPHBAET
asToHoMEoCTE OV, 4o JI8eT MIPABO KAKMOMY OV paszpalaTeiBaTs cOGCTREHHYIO
HODMATHBHO-NPaROBYI0  Ga3y, He  [POTHROPEHAUIYI®  AelcTByIOMmIEMY
3aKkoHoaTensCTBY PO B obnactu obpasopaHus. QYHKIUOHMPOBAHKE K DA3BUTHE
OV  mopmepxuBaeTcA ero  CcoOCTBeHHOM  HOPMaTHBHO-TIpaBoBoi  6asolt

(ITOKANBHBEIMHU AKTAMH),
t
HopmotBopueckas peatenbHocTE QY NpegyCMarpuBacT — BO3MOMXHOCTH

peainzalupy CIeAYIOIMUX Hanpanneﬁuﬁ IOKAJIbHOTO NpPaBoBOTO ofecrneueHn ee

QCHOBHOM AEATENLHOQCTH:

¢ mnpapopBoe obecneueHMe OOpa3OBATENBHOTO [pollecca U €ro
METOAMICCKOr0 CONPOBOXKOCHHS,

¢ TpaBoBoe obecrieueHUe QUHAHCOBO-3KOHOMUYECKOK JAEATENBHOCTH;

* PaBOBOe 00ecTIeyeHre MaTepHaNbHO-TEXHHYECKOIQ CHabXeHus;

e npaBosoe o0ecneyenre 0e30NacHBIX YCAOBAN YueOsl U TPy ia;

® NpaBOBOE oéecneqexme TPYHOBBIX OTHOMEHRAH (paboTa ¢ Kampam);

s mpaBoBOe  ofecneueHre  JEfONPOM3BOACTBA  BCEX  CTOPOH

" xesterisHOCTH OY.

HeofxopuMo  ywATHIBaTH, WYTO HOPMAaTHBHO-IIpapoBoe ofecrieveHue
$
nesTexsHocT OY HOCHT MHOTOYPOBHEBHIH XapaxTep M BKNHOuaeT B cebs nesnsii

KOMIUIEKC B3aMMOCBA3AHHBIX JOKYMEHTOB (e/IepaibHOTO, PETHOHANBHOFO H
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MYHHOMIAIBHOTO YPOBHEH, CIYXAAX COAEPXKATENLHLIMH OpHeHTHpaMu U
HOPMaTHBHO~METOMOIOFAYECKOH OCHOBOU ISl pa3paboTKU NOKanhHOU IMPaBOBOM
JOKyMeHTaumu camoro QY. Ha ocHoBe pa3HOYpPOBHEBO¥ 3aKOHOAATEILHON 6a3sl

CO318CTCs €ANHAA HOPMATHBHAS cucTeMa yrpasieHus QY.

- Ilpouecc GopMAPOBaHUI HOPMATHBHO-IIPABOBOIC O0ECIIE9eHNs BHENPEHMs
3K B ynpasnenue OY Bo MHOFOM COBHAazaer ¢ npoleccaMH (HopMuUpoBaHuUsI
O0IIEUIKOIEHOM HOPMaWIBHO-NPABOBOM 0a3pl W BKIMIOYAET B cels cleayiomue

3Tankel:

® - [TIOATOTOBUTENLHEIN,

® [POSKTHPOBaHHE HOPMATUBHOIO K PENIAMECHTAIMOHHOIO
obecrieyen;

* COrACOBAHHE W NPHHATHAE HOPMATHBHOID ¥ PErJIAMEHTAMOHHOTO
obecneqenus;

®  Havano Henoxbzopagng AL

Bonpoce: Buegpering 9K MOryT paccMarpBarsCs KaK CaMOCTOATENHHO,
TAK U B KOMIUIEKCE C JIPYFMMH BONPOCaMH, CBA3AHHBIME C BHEIPEHHEM
2JIEKTPOHHOTO AOKYMeHTOO0OpoTa M (hopMHpoBaHHeM HHGPOPMALKOHHOH cpelnsl
OV. B tom ciayaae ecnu XK BRopATes B kommekce ¢ apyruMu VIC unu B [0)%
yxe mcmonssyrored  apyrue HC, HopMatMBHO-TpaBoBoe  ofecledeHue

HCIIONB30BAHUA pasmM4HsiX VIC JomKHO GBITE COTMacoBaHo.

HoaroToBUTENLHDBIH 3TAN
Ha moxroToBuTensHOM dTane AOMKHBEI OBITH OCYHIECTBISHBI CHENYIOIMe

BHIBI paboT:
§

1. Osnaxomnenue GonpuimHcTBa COTPYAHHKOB X OPTaHOB CAMOYIPABJICHUS
OV ¢ paznuunsiMy saprakTaMi 90K 4 OpeSCTOSIHMEMU COOTBETCTRYIOIUMHU

HU3MECHECHHUAMH B JCATCIBHOCTH npenozzaaareneﬁ.




2. OpraHusalds HedopManbHOrO OOCYXJEHHAS H COrnacoBaHHE NOAXOAOB
Y4YaCTHHKOB 00pa3z0OBaTeIbHOrO MPOIIeCcca K BHEAPEHHIO ¥ HUCMONB3OBAHHIO

XK.

3. Buibop Bapuanta ucnonssyemoro DK,

¢
4. PopmupoBaHHE TPYHIIB pa3paboTku HOPMATHBHOTO 2§

periaMeHTallHOHHOro obeciedcHu.

TloxroroBka maHa paboT ¥ XOMIINEKT2 HOPMATHBHO-NIPABOBEIX JOKYMEHTOR
IPOBOAMTCA Ipynnoi pabotankos OV, chopMHpoBaHHON pellIEeHHEM AUpeKTOopa
§

OY unu ob1ecTBeHHO-TOCY AapCTBERHOTO opraHa ynpasnerus OV,

Ilpu TOArOTOBKE IPOEKTOB IOKYMEHTOB H IulaHa pabor Heobxomumo

TIPOBECTH aHaNKH3 FOTOBHOCTH YUPEXAeHUA K BHeApeHuro JXK:

o ypoBeHp UKT - komirererTHOCTH CoTpynunkos OV, ee cooTBETCTBHE
TpeboBaHuaM, HeoOxomUMEIM Jns paboTht ¢ 2XK;

* IICHXOJIOTHYECKYIO roToBHOCTh CoTpy aHHKOB QY K HHHOBAUXOHHOMN
HeATENBHOCTH H [IOBBIISHHIO KBAIH(DHKAIIHH; '

* TexHHYECKOE OCHAmeHHe OV H BO3MOXHOCTH JOIIQIHUTENEHOTO
OCHAINCHNA;

® pacIoNoKeHHe KOMNBITePoB B OV U OpraHU3alluIo 0CTyNa K HHM.

Ha ocHOBAHMH MPOBEACHHOIO AHAIN32 ONPEACIANOTCA OCHOBHEIE [TOOXOMB
x suegpenmio DK, ocypectenserca BeiGop Bapuamra XK u paspaGarsiaeTcs

Inna”g paGOTBI, B TOM THCJIE:

¢ onpefiesseTcs cocTas paboTHHKOB OV, y4aCTBYIOUMX BO BHEAPEHHH

9X;




* [MJaHHpYeTCA pacupenenenue obaszannoctei no pabore ¢ XK mexay
Corpynsuukamu OV, y9acTBYOIMMM BO BESAPEHHHU, CIIOCOOBI UX -
B3aMMOJEHCTBHS M CTUMY HHPORAHKS;

. onpenensno{cs{ HeoOxoauMeie TpeboBanus x 00ydeniio paboTHUKOB
OY;

® OQNpeleNdeTcs COCTaB TeXHHYECKHX CPENCTR, 3aAeHCTBOBAHHELX B
paborax no BHeapeHmro XK.

.
ITpu paspabGotke nnaHa BHeApeHuA HEOOXONUMO BELUENHTE 3TANBL, CPOKH U

OIPEAEHATE COMEPKANNE PaGOTH NO CAEAYIOUMM HAPABRNCHHUAM:

* OpraHu3aius oby4eHws;

° no,uromsxaprexumecmx cpeacts KT 1 mporpamMmuoro
obecnieyeHus;

® OpPraHU3alHsA AeATENHHOCTH [TeAATOrHYE€CKOro KOJIEKTHRA IO
BHeApeHmo 3K

¢ [IOATOTOBKa MHOOpPMaiNy M 3anoireHue 6a3bl JaHHbIX,

* KOHTPONE APABHIRHOCTH 32ITOMHEHHA HEGOPMAIIHH.
Tlocne 3aBepinenysa npegBapuTesROro 3rana JupexTop OY H3AaetT npukas:

¢ npemuuceiBaonInit OV uenonssoBanue BRIOpaHHOK Mopend 0K

*  YKa3slBAOWH CPOKK BReASHME I

® ONpEeAENsIOMUi IIaH BENIONHEANS paboT 110 NOArOTOBKE K
BHeApeHHIo DK, BRIIOYAONIAH [TaH BEIIEICHHS HeOOXOAUMBIX
pecypcoB.

JTan NPOSKTHPOBAHKA HOPMATHBHOIO W PerJIAMEHTANMORNOrC obecnedeHud
f .
JaHHBIH 3Tan BKIOYAET B CeOA OPraHU3aliio CHeNyIOIUX MEePOIPHATHN:

1. Wzpanue pupexropom OV npuxasa o nopsaxe MOATOTOBKA K

HCHOMB30B2HUI0 D), copepxamero:
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» cocrtaB pabouel IpyIE N0 pealu3alfi MO QYyHKIHOHHPOBAHMS
#
OV ¢ nenonszosasueM X

* peryameHT u cpoxu pabots! PT.

2. Ananyz ydacTHukaMy pabodeii rpynnbl mMelomelics sopMarusHoi Gassr OV
¥ MOATOTOBKA IIPOEKTOB JOKYMEHTOB, BKJIOYAS
¢ 1naH pabor .no peanusauny Moxeny GyHaximonuporarus OV ¢
HCIIONB30BaneM DXK;
® NPOeKTH U3MEHEeRUHN B HeHCTBYIOMMUX HJOKYMeHTaX (IOKaNbHbIX
aKTax) ¥ HPOEKTHI HOBBIX JJOKYMEHTOB (JIOKaIbHBIX HOPMaTHBHbIX

aktoB) OV, brHocaumxkes K Henons3osaduio X,

3. Opranusauus ¥ MpoBeAeHHe ODUIeCTBEHHOro O0CYXUEHMA paspaboTaHHBIX
IPOSKTOB JOKYMEHTOB. B 00CYXHSHMH KaXIOroe HOKYMCHTA LIOMDKHEL
NpUEATE Y9acTHE BCE JIALA, YHI0O HEYTEHBPHOCTH OHH PErTaMEeHTHPYIOT.
O6cyxueHne MOKET NpOXONWTh HA 4AMUHHCTPATUBHOM COBELIAHHMY,
coOpaHuy TPYAOBOrO KOJNNEKTHBE, COOpaHHH pozmTeneH, KXIACCHBIX

YUEHHHECKHX COOpanusX u Ip.

4, Opranmsanms  paborsl nmo cobmoxeHmic TmpH  ucnone3oBaHuy  O0K
~7 , ~ M
TpeOoRraHuit B HopM Depepansroro zaxoHa Poccuiickort Denepauuu ot 27

utona 2006 r. Ne 152-03 «O nepconanbHEIX AaBHBIXY.

5. Opranuzauus TPaBOBO# 3KCHEPTH3bl PabouuX BAPMAHTOB PSAA NOKANBHBIX

aKTOB (IIpH HEOOXOAUMOCTH).
§

Iran COrAacOBAHNUA 4 NPHEATHA HOPMATHBHOMK 6asn
Ha pannoM STarne OCyINeCTBASeTCS:

1. PaccMOoTpeHHe M COTNACOBaHWE IOArOTOBREHHBIX paboyed rpynunoi
IOKYMEHTOB Opragamu oOIeCTBEeRHO-TOCY AapPCTBEHHOTO yTpanierus OV

® MEeAArQIUYCUKUM COBETOM Qy,
9




¢  YOPABTDOIUMM COBCTOM HIIM EPYTHMM YHPABIAIOIHMH OpranaMu
Qy.

2.B  cuyuasx, NPENyCMOTPEHHLIX  33KOHOGATENBCTBOM,  HEoOXOXWMO
[}

COLNIACORAHMUE PSJA JOKYMEHTOB ¢ YUpenuTeneM W MHBIMU CTPYKTYPaMu.

3.8 cnydae BeiGopa mnf BHeapeHus HHGOPMAUWOHHOK cucremsr 3K,
PacloNOXKEHHOH Ha BHEUTHAX CepBepax, aAMUHUCTPUPOBAHHE KOTOPOM
BEJIETCA cropouueft OpraHH3alHel, NOATOTOBKA M 3aKIII0YEHMe JIOTOBOPOB,
PEryIupYyIOIIMX OTHOIDGHUA [0 MCIonb3oBaHuio DX, B ToM 9ucHe
ONPEAETAIOUIMX IOPUAMISCKH 0013bIBAIOINYI0 OTBETCTBEHHOCTD CTOPOHHEM

OpFﬁHHS&L(I{H 3a COXpPaHHOCTE JAHHEIX.

4, Uapadve Ha OCHQBAHHWY COITIACOBAHHBIX AOKYMEHTOB JHPEKTOPOM oy
IIPHKAa3a, B KOTOPOM:

* YTRepX¥JaeTca MUIaH paboT 1o peanu3agHH MOICITH
¢byrxonuposadud OV ¢ ucnonszosanueM 92K

» yrBepxcHAeTcH PeraMenT ASATENBHOCTH YIACTHHAKOB
oﬁpaosareﬁsaoro npouecca ¢ renonb3osadueM K, B pernamente
OIIPEAEIAETCH OTBETCTBEHHOCTD JIUY 32 COXPaRHOCTE JAHHBIX;

o dopmupyrores rpynms (onpegenstores Corpyapuxy OV umu
NOAPa3feNeHns ), BHIIONHAIOMNE Te WIH HHBIS 334344 IO BHEAPSHHUIO
¥ Ucnonb30osanuio 3K

¢ yIBepX[aeTcs mian ofyuerus (NOBbIICHUA KBaNu(puKaLuy)
Cotpyruukoe OV ¥ pxX atrTectaiu B 00NaCTH HCIIOAB3OBAHMS
BEIGparHOTO K |

* YTBEPXAIOTCH PEIIaMERTH JeSTebHOCTH OTACIBHEIX yIaCTHIKOB
00pa3oBaTENbHOTO NPoLecea, CBA3anlple ¢ HCIoML30BankeM XK, B
TOM 9HCIIE TIONOXKEHNS O TIOAPa3ACICHIIX, H3MEHEHHBIE
(paciludpeHnbie) AOKHOCTHBIE HHCTPYKIMH;

10




¢ pacnpeaesoTes GyHkpy cryx6 OV, BIOIeHHBIX B PernaMenTs!
AESTENBHOCTH, TI0 paboTHHKaMm, rpynnaM padoTHukoB OV,
MOAPA3ACNCHIAM Y BHEINIHUM CTPYKTYPaM;

¢ OmpeAenfeTcsA OTBETCTBEHHOCTS 32 HMEIOIHUECs M INIaHUPYEMEIE K
noy4yen o cpepcrsa MKT-uHbpacTpyXTyphl, pacnpeaeaeHUe 3Tux
cpencTs no moMemenusM OV

* onpenenmo'f*os HacTpoHkH 2K, MOPSAOK 3aN0HEHHS UCXOAHBIX

MaCCHBOB JaHHKX H T. 1.

Iponeaypa DpUAATHA JOKANBHBIX HOPMATHBHBIX aKTOB ONPEAEIAETCS B
VYerape OY. OV Moxer caMOCTOSTENBHO CPOPMHUPOBATH KOMIUIEKT HOPMATHBHbLIX

axToB, obecnegnBaronuy nepexox K ueroiszosanuio K.

IIpuxa3 gupexropa OV 00 yTBepXIeHWH H BBEJSCHHM B ACHCTBYE TPHRATHIX
JTOKANBHBIX aKTOB JIOBOLATCH IO CBEISHUS BCeX 3aHHTEPECOBAHHLIX CTOpoH. Ecnu
3aKOHOAATEeNIBCTBOM Mid ycraBoM QY He ycraHOBIeHa opMa OIyOIUKOBaHKSA
JOKaJbHBIX aKTOB, (opma IyOluKaluy OIlpeAeieTcA OpPraHoM YIpaBICHUH,

TIPUHSBIIAM aKT.

WudopMalnga O JNOKaNBHBIX HOPMATHBHEIX NpPaBOBBIX akTax OV moirkHa
OBITh OTKPHITOH M JOCTYIIHOM JUTS BCEX yYACTHHKOB 0Opa3oBaTebHOTO Npolecca,

$yHKUMH 1 HHTEpech KOTOPBIX OHH 3aTParuBaoT.

Amvuruerpanun OV cnefyer yuuTEIBATH, YTO MHOTHE M3 NPHUHATHIX
JOKANBHBIX &KTOB, HANPHMEP, PAaCIIUPEHHBIC MO/DKHOCTHBIE HHCTPYKIIMH,

(pakTHIECKH He MOT'YT OBITh BEINIOJIHEHE! 10 Hadana QyHKuuonuposanus XK.

)

Kpurepnn npumerumoct K
1. O6a3aTenbHEI ~ MUHEMYM  OPra8HH3alHOHHO-TEXHHYECKUX  YCIOBHH

BHe;[peHrm XK.
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Jis  BeneHHs yyera YyueOHOH AeATENHHOCTH B 3JICKIPOHHOM  BHIE
Heo0xomIM0 obecrieuHTL:
® HaIWIHe JOKANIBHOH HOPMaTHBHOH 6a3ki;
» paborocnocobrocTs UKT-uHdpacTpykTyper OV (B acTHOCTH
NPOBOIHAS W/ OecTIpOBOAHAA OKANbHAS BRYKCIHTENbHAS CETh);
e HaIH9He yc;'poﬁc'rs moctyna' k 9K Amnmumucrpanmy O
e OTKpHITHIH noctyn k DK yunteneii;

e apMuEnCTprpoBanue’ XK.

2. MuHMMaNbHble YCIOBHA UL HATIOTHOTO BEICHHA YHETa.
ITonseli mepexon Ha BeleHHE y4eTa BBHITOJHEHHA Y4eOHOM IpOrpaMMbl
cpeacteamu DK HeBosMmoxeH Oe3 mepexogsoro mepuoma. Ilnan nepexonma Ha
monHoe Befemme K  JIOKEH peNyCMAaTpPUBATh OpPraHHM3ALMOHHHE K
TeXHWHeCKe BOsMOXHOCTH OV Ais OpraHM3allM B NEPEXOHHOM IIEPHOAE
NAJOTHOrO BEACHUS yd9eTa (B OrPAHNYCHHOM BaphaHTE 0€3  OTMEHH

CYILIECTBYIOWICH CUCTEMBL YUeTa).

it paboTEL IO JaHHOH cxeMe HeoOXxoaumo obecreanTh:
® KOMIBIOTEPHEIN KIACC WM COIOCTABMMOS YHCIIO HHBIX YCTpOHCTB
JOCTYIIa K C—‘;}K;
® OTKpBITHI AocTyn yauTeneit k DK (Hampumep, B yIHTEIBCKOMR ),
¢ rpaduk paborH yerpolicTs noctyna Kk OX, BocTaTOuHBIH At BBOAS
JAHHBIX;
® periaMeHT dKa3aHuA TEXHUUECKO ¥ MEeTOAHIECKOR MOMOIHM

ITegarornaeckum pabotuukam OV,

! Nox yerpoiiceoM aocTyna k 3K nommaerca moboe o6opyRoBaHKe, O3BoILOINEe obecneynTs paboty ¢ DK,

HaNpUMep, KOMIILIOTED, JUIEHIIET.
? AnvurRCTpHpoRatKe 20K HONPASYMEBAET €10 TEXHWIECKOE H METOMMIecKoe ofiecitedeHue. STu (yHKUKH MOTYT
OCYIeCTRBIATECA OTAeNsHbIM CoTpyaphkom OV unn cymecTsyOIIHMM DITRTHRIMA COUHMUAMY. TpyHOo3aTpaTh!

MOTYT Pa3tuYaTheA LI pasHbIX puaos OX(

12




PeryiaMedT mnoAgpasyMeBaeT onucanHe rpaduka H YCIOBMH OKasaHHs
TIOMOLM, BKJIOYAs pacipeleleHne 00A3aHHOCTeH H HeOOXOMUMYIO sl OKa3saHHA

HOMOLIM HH(POPMALHIO.
L)

3. Ycnoeus pitst BRexperus DK B nomHoM o6neme:
® ONTHMANBHBIE YCIOBHSA — HaJaue pocryna K 92K B kaxaoM knacce;
® KenareNnbHBIE YCIO0BUS — HanU4He MODHIBHOro ftocTyna k DK y

kaxoro Ileparoruueckoro pabotHuka OV,
4
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Heroannky pazpaboTky

1.

Pacnopsoxenue Ilpapurensctsa Poccuiickoli Peaepaupn or 27 depans

2010 1. Ne 246-p

Pacnopsxenue [lpasurensctBa Poccuiickoif ®Pemepanuu ot 20 depais

2010 roga No 185-p

Pepepansleli 3akoH oT 26 woma 2006 1. Ne 135-03 «O  zanimre

KOHKY pEeHITHI»

@enepaneEbii 3akoH oT 27 uonsg 2010 r. No 210-03 «O6 opraHusanuu

NpeOCTABICHUS FOCY JaPCTBEHHBIX H MYHUIMIANbHEIX YCIyT»
Depepansubii 3akoH o1 10 mions 1992 r. Ne 3266-1 «O6 abpazosanuun»

Depnepansueiii 3akoH oT 27 mona 2006 r. Ne 149-03 «O6 mudopmanuu,
¢

HH(I)OpMaHHOHHH); TEXHOJIOrMax U O 3alliuTe HHCI)O})M&JII’I]’I))

QenepaneHeili 3akoH of 27 mond 2006 r. Ne 152-®3 «O nepcoHanbHBIX

JAaHHBIX

®enepansHbii 3akon oT 6 ampens 2011 r. Ne 63-03 «O6 smexrporHON

MONTIHCHY

Ilpukaz Munobpuayxu Poccun ot 17 pgexabps 2010 1. Ne 1897
«O6 yTBepiKIeHHH (eAepanbHOro rocy AapCTBEHHOr0 CTaHAAPTa OCHOBHOTO

o6izero 0GpasoBaguDy

10. [Tpuxaz MmunoOprHayku Poccm or 6 oxTabps 2009 r. Ne373

«O0 yTBep)XKeHMH W  BBeleHHM B  JOeHCTBHE  (pellepalbROro
rOCYZIapCTBEHHOTO  O0Opa3oBATENLHOTO CTaHAapTa HadalbHOro ofuiero

00pa3oBaHUA»
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f

11. Tpuka3s Wﬂoﬁﬁﬁaym Poccum ot 22 amrycra 2008 1. Ne 243,

BKIIOYAOIMH «AXMMHNCTPATHBHEIN pernaMerT PocoOpraf3opay

12. IIucemo MuHo6pa3zopaaus Poccun ot 20.mexabps 2000 r. Ne 03-51/64,
]
Bimoyaroree «MeToaudeckye peKOMEHAAUY Mo paboTe ¢ JOKYMEHTaMH B

00meobpazoBaATENBHBIX YIPEKISHIIX)

13. Tlprkaz Poccrara ot 27 momns 2009 1. Ne 150 «O6 yreep>xuenun
CTATUCTMYECKOr0 WHCTPYMEHTapus /ans oprasusaimu PocofpasoBaHuem
4

CTATHCTHYECKOIO Haﬁ.lIIO,l[eHI/UI 3a JAeATEABHOCTBIO 06p330BaTeJ]bHBIX

YUPEKASHUH»

14. TIpaxas Muunpoc CCCP or 27 nexaGpa 1974 r. Ne 167 «O Begenmu

IUKOJIBHOH AOKYMEHTaIlHu»

15. Mpuxas Munsapascoupaspatus Pocems o1 26 asrycra 2010 r. Ne 761w
«O06  yrtRepxnmeHMH EmmHOrO  KBaNMOHKANHOHHOIO  CNPaBOYHHKA
 OIKHOCTeH pyKOBOIMTeNeH, CHEHHAIMCTOB H CIYKANMX», pasaen
«KBanupuKarOHHble  XapaKTePHCTHKH  JOJDKHOCTEH  paGOTHHKOB

o6paszoBaHum?

16.TOCT P UCO 15489-1-2007. Cucrema cranaaprop no HHGOpMaImu,
OUOMMOTeYHOMY M HU3ZATENBCKOMY Jlely. YIOpaBIeHHe JIOKyMEHTAMH.

O6rue rpeboBanps (3xBuBanent 15O 15489-1-2001)

17.TOCT 34.602-89. Texnuyeckoe 3alaHKe Ha CO3/IaHue

aBTOMATM3HPOBAHHOH CUCTEME]
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[Ipuaoxkenue 1.

§
KomnaexkT J0KYMCHTOB JJIfl BHEAPEHUA ¥ Henmoab3oBanua JK

Kommnekr  gokymertoB OV, ofecneuusarolmmii  BHepeHHMe W

acnonb3oBanue K, AoKeH, Kak MUHUMYM, BKIHOYATh B ce0f:

wiaH paboT 1o BHeApeHno XK

KOMIUTEKT JOKYMEHTOB IO OO0ECIedeHWI0  3aKOHOAATENBHBIX
TpeGoBaHmi 0 3AUHUTE IEPCOHATBHBIX JAHHEIX;

KOMIUIEKT  JONMONHEHHMH B  ¢yHKUHOHaneHBEe  0043aHHOCTH
paGotaukoB OV, cea3anEEIH ¢ BeenuneM DX

pernaMeHT B’e,nemm XK;

pernaMeHT ImpejgocrTaBienus yenyrn O (MHDopMHpoBaHHA
ofyqalommxcs W WX poaprene#t (3aKOHHBIX INpeAcTaBUTENeH) o
pesynbTaTax o0yueHus );

npuKka3 pykopopdtenrs OV o BHEINpEHWH B  HEATENBHOCTH

obpasoBarensHOro yapexuenus K.
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Hpunosxeune 2.
{Ipumep npukasa pyxopoauteas OY 0 BHEAPEHHH B AeATeILHOCTD

o0pa3oBaTexbHOro yupexaenus 3K
' Ilprxas Ne

1o OY Ne OT 20 r.

O BHenpeHHH B YIPAaBICHHE NeaTeNBHOCTEI0 OV 3JIEKTPOHHOTO Xy pHana

C memsro coaepmeFHC'rBonaHm UH(QOPMaNOHEHOT0 obecreyeH s MpoNecCoB
ynpasienus OV, NMnaeMpoBaHUd ¥ OpraHH3allU¥ yuebHOro Ipolecca Ha OCHOBE
BHEApeHH KHQOPMAIHOHHBIX TEXHONOTHH B COOTBETCTBHH ¢ Ilpukazom
Mumnsnpasconpassurus Poccun ot 26.08.2010 Ne 7611 u craree#t 74 rnaser 12
pasgena HI TK P® «3MeBcHME ONpeOeneHHbIX CTOPOHAMH YCIOBHH TPy AOBOIO

JOroesopa 110 HPH‘II/IHaIt{, CBA3QHHBIM € HW3MCHCHHEM OPTraHH3AlMOHHBIX HIIH

TEXHOTOTHYECKUX YCIOBHI TPy Ha»

IIPUKA3BIBAIO:
1. Yreeponts: ‘
«ITran paboT no BreAperuro OX» (IIpmroxerue Ne );
«Pernament Benenus 9X» (Ipwioxkerue Ne_ );
«PernamenT oxazanus rocy napcteersol yenyrn 30 (Ilpunoxerne Ne );
«AHCTpYKIHIO TIO BeASHHIO yyeTa yueOHOH JeaTeTbHOCTH ¢ IOMOLIBIO
€), ¢ (lemmlcenﬁe Ne ),
«PernmaMeHT oka3aHus oMoy upu pabore B 940 (Iipunoxenne Ne_ ).
2. Ilposectu BHegperue 3K B coorBerctBHM ¢ ['paduxoM pabor mo
saeapeno XK (Tpunoxere Ne_).
3. Hcnomssopare DXK s duKcanuu BCeX BUIOB YPOYHOH U BHEYpOUHOM

JeITEILHOCTH, B TOM YHCJIE YPOKOB, (aKyJIbTaTHBOB, KPY)KKOB, 3aHATHH

I'PYHIie! IPOAJICHHOTO AHA.
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. 3aM. gupexTOopa IO obecnedynTh KOHTPOJNB 3a

spmonHeieM I paduka pabot no BreApernto K.

f
. 3amecturemo (sM) nupexropa mo YBP obecneyuTh

uHpopMmanuonHoe HaponueHue K no mozymo «YueOGHeIH mpouecce»,
OpraHM30BaTh KOHIPOAbL 3a CBOEBPEMEHHOCTHIO ¥ MPABHIBHOCTHIO paboThi
yauTenen-npenMeTHHKOB H KJTACCHBIX PYKOBOOUTENEH no
HH(popMaMOHHOMY  HamonHeRMio  OX 7} CBOEBPEMEHHOCTHIO
HHOOpMHpOBaHUA. POOUTENeH O TEKyIeH M HTOroBOH YCHEB2EMOCTH H
HOoCeIaeMOCTH O0YaroUHXCAL.

. Boamoxwrs Ha _ 0043aHHOCTH IO KOHTPONIC 38 TEXHHYECKHM
obecnevenueM paborsr 3K COMIACHO JOIDKHOCTHBIM 0GA3aHHOCTAM /Hin/
BKITIOYHB UX B er‘oﬁ,uomxﬂocmme 06s13aHHOCTH.

. Bosmoxuth Ha __ 06A3aHHOCTH IO KOHCYIBTHPOBAHHIO YYHTENEH 110
Borrpocam paborsr 30K cormacHo JOIDKHOCTHEIM 0OS32HHOCTAM /Him/
BKJIIOYMB HX B €T0 JOJUKHOCTHBIE ODA3aHHOCTH.

. Kontpons 3a HCIONHEHAEM PHKA3a OCTaBILIO 38 COGOM.

Hupexrop OY:

18




Ipanoxenne 3.
INpamepHEblii NepedeHDb NJOKAJILHBIX HOPMATHBHBIX AKTOB, B KOTOPbI€ MOXET

NoTPeGOBATHCH BHECEHHE H3IMEHeAHH AJIs1 Henonp3oBanus K

#
JIoxanvroie akmsl, pe2namenmnupyIouiie QOMuURUCIPAMUCHYIO U (PUHAHCOBO-
XO03AHUCMBERIYIO OeAMEIBHOCINY

- VYeras OV

- Horogop OV ¢ popaTensiMu;

#
- ,HOJ'DKHOCTHI:IE HHCTPYKUHH paﬁor}{m{oa, B TOM YHCJIC aAMHHUCTPATHBHOIO

IepcoHaNa, IipenogaBaTeneif, KIacCHBIX pYKOBOAHTENEH;

- Tlomoxenue 06 YCTaHOBIICHUH HanbaBOK ¥ JOIIAT K JOMKHOCTHRIM

OKJIafIaM COpr,I[H"P[KOB3 (onoXeHHe O CTUMY/MpYyomeMm ¢oHae OIUaThHl

TpyHAa);

- TlonosxeHHe O BHY TPHUIIKOJILHOM KOHTPOJIE;

- Tlonoxenue 06 yueGHOM KaOuHeTe;

*

- Hecrpykumy mo 0e3011acHOCTH M mipaBAna pabOThl Ha TPaBMOOIIACHEIX

YYacTKax, paboumx MecTax, B yueOHBIX kablHeTax;

- ITomoxxeHwe 00 aTTecTalliK HearorideCKruX Kaapos.

+

Joxanvreie akmeol, PecnamMeHmupyroniue npaea pLacmniuxos 06}70306’ ameerRo20
npoyecca

- IlpaBuna npuema B QV;

- Ilpasuna noBeAeHNA 06y aIOMFXCS;

’ B OTHOMEHME U1, BHIOMHAIMAX AOTIONTHUTENBHYIO HAIPY3Ky 1o obecnievensio pyHkunoHMpoara 3K, ecan
NaHHAS AEATENHHOCTE HE NPEAYCMOTPEHA MX OCHOBHBIMK OGH3aHHOCTAMA.
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- IIpaBuna BHyTpenHero pacmopsaka QY;
- Tpynosoi morosop (KORTPaxT) ¢ paboTHHKAMY;

- JIlonoxenHe o© cHCTeMe OLEHOK, ¢OpM, MOPSAAKEe U I[IEPHOIIYHOCTH

MPOMEXYTOYHOH ¥ HTOTOBOH aTTECTANHK 00YYarOIIKXCH;

- TlonoxeHnge © xpaHeHWH pador ofyzatomerocs W HHGOPMAAM O €ro

t
JOCTHIXCHIX

- Tomoxenne o dopMax nomyderns obpazoBanus B naHHoM OV (sxcreprar,
caMoo0pa3oBaHuC [0 MHAMBUOYanbHEIM INpOTPaMMaM, TIONOXEHHE O

ceMelinoMm ofpazopanuy, mMONOXKEHUe O CBOOONHOM TOCEINECHUM YUYeOHBIX
]
3QHATHH, U Op.).

Joxanvrbsie axmbpt, peznamenmupyonjue 0eAmensHoCms RPOPHECCUOHAAbHBIX
obwveourernuti

- Tonoxerne 0O MEAArOrHISCKOM COBETE;
- ITonoxeHHe O TBOPYECKHX IPYINax;

- ITonoxeHue 0 METOAMYECKOM COBETE;

- TlonoxxkeHue o Ka(b‘enpg;

- KonnexrueHsiil xoTOBOp MEXAY YUpeXAeHHEM H PaOOTHHKAMH.
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IIpnnoxenne 4,

IIpumepHbIi persamenT BegeHus XK
1. Obmue monoxeHus

1.1. Hacrosmmii AoKymMenT ompezgenser ycjoBus M Tpasuia penenus 0K,
KOHTpOJIA 34 BegeHrem OXK, mpoueaypsl obecnedeH s JOCTOBEPHOCTH BBOAUMEIX
B 9X IaHHBIX, HAJEKHOCTU HX XPAHEHHsS M KOHTpOJIA 3a COOTBETCTBHEM K
TpefOBaHUsIM K JOKyMEHTOOOOPOTY, BKIFOIAs coanaﬁne Pe3epBHLIX  KOUHH,

TBEPABIX KONUHK (Ha OyM4KHOM HOCHTEIE) U MIp.

1.2. B cooTBeTeTBHM ¢ ICHCTBYIOLUMM 3aKoHopaTenbeTBoM OV Bhopase

CaMOCTORTENEHO BEIOUpATh (JOPMEL YyeTa BEINONHEHHS YueOHOM IIporpaMMsl.

1.3. OTBETCTBEHROCTD 38 COOTBETCTBHE PE3YJBTATOB ydera ACeHCTBYIOMMM
)
HOpPMaM H, B JaCTHOCTH, HaCTOSIHIEMY perylaMeHTY H JIOKaJIbHBIM aKTaM, HeceT

pyxosogutens OV,

1.4, OTBETCTBEHHOCTH 32 COOTBETCTBUE JAHHBIX YIETa QaKTaM peasi3anyy

y4e0HOTO Npolecca JIEXKUT Ha pykoBoguTene OY.
f

1.5. Ilpm Begenmm yaera HeoOxomumo obecreduTe cofmomeHue

3aKOHOOATENECTBA O IICPCORANBHBIX JAHHEIX,

2. Obmve npapuia BEIeHUs ydera

)
2.]. BHecenne HMH(QOpPMaUHd O 3aHATHA U 00 OTCYTCTBYIOIUKX IOJDKHBI

TIPOM3BOMMTECA 110 (PaKTy B ACHB NpoBeneHus. Eciu 3aHATHE IPOBOIUIOCH BMECTO
OCHOBHOI'O IIperogapareiisi, (GakT 3aMEHBl INOIKEH OTPAKaThCid B MOMEHT

BHCCCHHSL yqemoﬁ 3alticCy.

f
2.2, BHeceHHe B XypHan HHGQOPMALUUH 0 AOMANIHEM 3aJlaHHM JQIDKHO

NPOU3BOAUTECA B ZCHE ITPOBCACHUA 3aHATHSA. 38.1131{118 AOJIXKHOC BHOCHTBECA B
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XKYpHAI He Mo3[Hee, 9em 9epe3 | gac mocne OKOHYAHMA BCEX 3aHATHH HN@HHBIX

obyqarorxcs.

2.3. PexoMenayeTts 3apaHee pa3sMeNIaTh 3aiaHus, 4To0b y 00yJaromupxcs

Obl1a BOIMOKHOCTE 3a0/1arORPEMEHHO IIIAHUPOBATE CBOS BPEMSL.

2.4. Pe3ynsTaThl OICHHUBAHHA BHIIOJHEHHBIX OOydalOImUMMCS pador
JIOIDKHBl BBICTAaBINATHECH He Mo3fHee | Hemenw co AHA HX [OPOBENECHUA B

coorBercTBrE C NpUHATHME B OY npaBunamMi oueHku pabor.

2.5. ApxuBHOe xpaHeHHe YYETHBIX [JaHHBIX AOJDKHO IIPEIyCMaTpHUBATH
KOHTPOJb s MX IEJIOCTHOCTHIO K JOCTOBEPHOCTBI0 HA IMPOTSDKEHHM BCETO
HeoDXOomMMOro cpoka, HampuMmep, ¢ TIOMOINBIO JJIEKTPOHHOW IOAIMCH.
DNeKTpoHHEOe xpaHeHIfI_e apXUBHHX JaHHBIX JIODKHO OCYIIICCTBJIﬂTI:Cﬂ.

MUHHMMANEHO Ha IBYX HOCHTENAX U XPAHUTHCSA B PA3HEIX ITOMEILSHIIX.

3. YcnoBus cOBMEIIEHHOTO XPaHEHHS NaHHBIX B 3JIEKTPOHHOM BHAE Y Ha

OyMaKHBIX HOCHTEIAX
H

3.1. B cnywae HeobxongMocTd wucnone3oBaHus Jameex 32K w3
3NMEKTPOHHOH (POPMEI B KaYecTBe NMEYATHOI'0 NOKyMeHTa HH(OPMAIHS BBIBOAUTCS
Ha Me9aTe H 3aBepAcTCAd B YCTAHOBICHHOM INOpPARKE. ApPXHBHOE XpaHEHHe
YYETHRIX JAaHHBIX Ha OyMaXHbBIX HOCHTENAX HOMKHO OCYINECTBAATECS B
COOTBETCTBHH € JieffichyfomaM AIIMHHACTPATUBHEIM  perJIAMEHTOM
Pocobpranzopa, yTBepaIieHHEIM TIpuKasoM MunoOprayku Poccun or 21 smHBaps
2009 r. Ne 9.

3.2. CpoxHas BEAOMOCTh MTOrOBOI YCIIEIIHOCTH Kinacca 3a y4yeOHBIA roj
BBIBOAHUTCA W3 CHCTeI:ILI y4eTa B TOM BHAC, KOTOPHIH NpeXyCMOTPEH
ACHCTBYIOIMMH TpeOOBaHMAME apXMBHOH CyXGpl. Ecom naHHBIE IO yueOHOMY

FOAYy XpaHATCA B JIEKTPOHHOM BHAE, CBOAHAI BEAOMOCTDE MOXKET OBIT nepeaaHa B




apxuB cpasy IIo BaBepIEICHHH BCIOCHUA Y49€Ta B COOTBCTCTBYIOHMIEM KHACCHOM

KypHRATE.

3.3. [Ipu BemeHHH yyera B »JeKTPOHHOM Buje HeoOXOMMMOCTR BHIBOJA
JAHHEIX Ha [EeYaTh A HWCIHONB30BAHMA B KAUeCTBE JAOKYMEHTA ONpeIeseTcs
COOTBETCTBHEM HCTONE3yeMol HHGopmanuorHOA cucteMst ['OCT P UCO 15489-
1-2007 «CucreMa cTaHmapToR no  uHOOpManuW, OHOAHOTEYHOMY H

U3/IaTeNbCKOMY ReNTy. YpaBledne qokyMmenTamu. O61mue TpeboBaHys».
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Tipunoxenue S,
IlpuMepnniii persiamenT npeyoctaBienns yenyrn I (nadopmuposanus
o0yqa0MAXCH H HX POXHTE/EH (32AKOHHBIX MPEACTABATENE) 0 pe3yabTarax

o0yyenns)

I. Ilpu Bemenuu yueTa YCHEBAaEeMOCTH C HCHOAB30BaHMeM 2K
ofyuaiomyMcs 4 WX pOOMTENsM (3aKOHHBIM MpPEeACTaBUTENAM) ofecneuHBaeTCs
BO3MOXHOCTH OHEPaTHBHOIO IONy4YeHMA HHPoOpManun 6e3 obpalleHus K

corpyaHHkam OV (apToMaTHYeCKH).

Jna  poaurenel (3aKOHHBIX IpencTaBUTeNeH), KOTOphlEe 3afBHIH ©
HEBO3MOXKHOCTH HJIM HeXellaHAH HCIOMB30BATE JOCTYH K NMEKTPOHHEIM QopMam
npeficTaBneHun HudopManmi, AomxHO OBITE obecreyeHo HHGOPMHPOBAHHE O
pesynsratax o6yueHHd He pexe, 4eM OQUH pa3 B HEJAGHI0 ¢ HCIOABIOBAHUEM

pacredaTKy pe3yapTaTos.

2. PexoMeHpyeicd peryisprO BHPOPMUpOBaTH ofydaiomuxcs ¥ MX
ponuTeneil (3aKoHHBIX HpedcTaBUTENEH) O MPOTHO3E MX HTOTOBOM YCHEMHOCTH

00YMAOLIMXCA 38 OTUSTHBIN NEpHOA (JeTREPTE, TPUMECTP, NIONYTOAUe U Iip.).

3. Hedpopmamms 00 HTOTOBOM  ONCHMBAHHH ¥ KOHKYpPCHBIX
(9K3aMeHalMOHHEIX) HCHBITAHWIX AOIDKHAa OBITH HOCTYDHZ 00ydalolHMCH H HX
poHTENIM (3AKOHHBIM '[PEICTABUTENIM) HE IOIKE CYTOK IOCHe ITOTydeHHs

pe3yabTaToB.

4, Hocrapka mHGopMauud oOYy4YalOUIUMCA H HX POAMTENAM (3aKOHHBIM
IIPEACTABHTENAM) MOXET OCYIECTBIATECA B CONIACOBAHHOH (POPME, B YaCTHOCTH,
0 YKa3aHHBIM HMH KOHTAKTHEIM JAAHHBIM, 00 BBEJCHHBIM CAMOCTOATENBHO.
Ilepenava KOHTAKTHEIX AAHHBIX JODKHA OCYIIECTBIATECS POAUTEIAMY THCEMEHHO
HNY C HPHMEHEHHEM 3NeKTPOHHBIX CHCTeM IIEpefady JOKYMCHTOB NEKTPOHHON

NONTTHCHIO.
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CUCTEMBI BEJIEHUSI K YPHAJIOB VCITEBAEMOCTH OBYYAOIIMXCS
‘B QJIEKTPOHHOM BUJIE
B OBPA3OBATEJIEHBIX VYPEXIEHVSIX
POCCHIMCKOH OEIEPALIM

Alngp «ITeKTPOHHEIH Y pPHADY

Yacrs 2. EVHBIE TPEBOBAHA

Ha 20 mucrax

Mocxea 2012
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O0mue creneHns

Ha3HaueHHe AOKYMCHTA
Hactosmmmii JOKyMEHT YCTaHaBIMBaeT MHHHManbHBle TpedoBaHms K
]

mipopmammonnsiM  cucremam (MC), KOTOpEle MOTYT HCIONB3OBATLCA B
obpazosarencHbx yupexacHmwix (OY) Poccuiickoit ®epepamun (PO), B vacTa
BENIONHEHMs 3ala4 Y4YeTa YCNEBAeMOCTH H II0CElaeMocTH ofydaromuxcs,
VkaszaHHble TpeOoBanus - He orpaHuauBaroT OY B ucnonesopanun  HC,

obnajaroumx pacMpeHHsIMY QYHKIHOHATEHEIMH BO3MOXKHOCTAMH.

HudopmMuposaHe of0yqalommxcs M UX  poaurenei  (3aKOHHBIX
npeAcTaBuTeNed) o xoxe y4eOHOTO npoUecca M HHAWBHIYANBHBIX DE3yNbTaTax
OCYWIECTBIAETCA HA OCHOBE HHGOPMAlMH 3NEKTpOHHOro XypHana (BXK) B
cooTBercTBMH ¢ TpeGoBanmaMue 3akoHa «06 ofpazoBaHHM», periaMEeHTaMH
TocymapctenHo#i  yenyrd  «lIpenoctaBnende uHbopMamud 0  TeKymeH
YCIIEBAEMOCTH YYalIerocs, BeACHHE 3JIEKTPOHHOrO AHEBHHKA H 3)IEKTPOHHOIO
JKypHana ycneBaemoctH» (O/) M APYr#MH HOPMATHBHBIMH JOKYMCHTaMH.
EnuncTBeHHEIM HeoOxoRumeM TpeboBanneM K DK mnsg obecnedenus yomyrun 31
sSpNgeTcd AHGOPMAUUOHABIH OOMEH ¢ COOTBETCTBYIOIIMM CEPBHCOM JUIS Iepenady

HEeOOXOMMBIX JTAHHBIX.

Hacrodammit AOKYMeHT npeiHasHaueH M paspaboruuxoB XK B yacrH
obecrevenns HeoOXonuMoN (GyHKIMOHANEHOCTH M Juil AnMuBMCTparopos OV B
yacTH BeIGopa KoHkperroii IC B 3aBUCHMOCTH OT noTpeGHOCTEH B OpraHu3aiuu

y4eTa H HMEIOIHUXCA TEXHHICCKHX YCJIOBI*Iﬁ.

IlpuBepeHHble B HACTOAI(EM MAOKYMeHTe exauHble Tpebopamma k XK
dopmupyror yomosus ' max . peanmsaimu  DefepaibHBIX  TOCYAAPCTBEHHBIX
00pa3oBaTeNbHEIX CTAHAAPTOB HOBOTO MOKOACHWA (HAYaNBHOIO H OCHOBHOIO
obmero o0pa3oBaHui) MO CO3AHUI0 HHG$OPMALHOHHO-00pa30BATENEHON Cpembl

QY B yacTu:




e c¢ukcaimu xo07a o0pa3oBaTencHOTC TIpollecca M Pe3yIbTaToB

OCBOEHHS OCHOBHOM 00pa3zoBaTebROM POrpaMMBl;
f

® BO3MOXHOCTH MCIIONB30BaHUSL MNAaHHEIX, (QOPMHUpPYEMBIX B XOJ€
o0pa3oBaTeNnpHOrO Iipouecca, JUIl pPeIleHHs 3ajad  yIpaRleHus

06pa30B3,TeJ'II>HOI7] ACATCHBHOCTRYO;

» BaapmopelicBa OV ¢ opraHami, OCYIIECTBISIOMMMHE YIIPAaBIICHUE B

ctepe obpasoBaHusl,

Pa3paboTunk

MunucrepcTBo oOpasosanus U Hayku Poccuiickol ®epepammu. Mocksa,

Teepckas, 11. '

OcHoBaHus AN paspaboTku

Hacrosumit noxkyMeHT paspaboTaH B COOTBETCTBHH C IIOpYyYeHHEM
npesunuyMa Coseta mpu Ilpesmzente Poccuiickoi ®efepallidl no pasBHTHIO
HH(OPMaIOHHOTO obiiectsa B Poccuiickoit Qepepanuu ot 22 siexabps 2010
rofia mo Bompocy: «O BHEAPESHHYM 3IEKTPOHHBIX 00pa3oBaTeNBHEIX DECYpPCOB B
y4yeOHBH Dpollecc KM Mepax IO METOAMYECKOH M TEXHUYECKOH IOALepIKKe
IISAATOrOB HA MeCTax» Ho pa3paboTke eIUHBIX TpeOOBaHME K CHCTEMaM BeJIeHHS
JKYpPHAIOB  yClleBaeMQCT#  OOydalomiuxcs B JJMEKTPOHHOM  BHEEC B

o6ueoOpasoBaTeNEHBIX YIPEKACHUAXK.




HAcnoa b3yEMble COKpa u‘xemm

Tepmun Onpenenenne
HKT HnpopMalrnoHHO-KOMMYHWKAHHMOHHEIE TeXHOIOTHH
Uuc HUndopmalryionHas cucteMa
11O INporpamMHuoe ofecncdeHue
oy Q6pazorarensHoe yapexaeHHe
OYO Opran ynpasieHus 06pazopanms
K i JNEKTPOHHBIA XypHaI
G| DNEKTPOHHBINA NHEBHUK

t

HMcnoab3zyemMbie TEPMHHBI

paborrrku OY

TepMHH Onpepenenue

ONeXTpOHHEIH T10 wnH 37eKTPOHHBIE CEPBHCEL, 00ECIISUHBAIOIINE YYLT

KypHaI BBINONHEHMS YJeOHOH IporpaMMel, B TOM 4YHCIE
YCIIeBaeMOCTH H NOCeIaeMOCTH 0fydaronmxes
f

} DMK TPOHHEEIH IIO umu BneKTpOHHBIE CEPBUCH], oOecrneuuBaroliue B

HAHEBHUK ONEKTPOHHOM BHJe HHPOPMHpOBaHHE OOydaIOUXCA H
X ponvteneli (3aKOHHBIX NpEjACTABHTENeH) O xXoje H
pesynsrarax y4eOHoro npouecca

AIMWHUCTpaUAL [IpencraBurend  amMuaHucTpauud  OY:  aupexrop,

10)% 3hMecTUTeNH JUPEKTOPa

Cotpynark OY duznyecKoe AHLO, CBSI3aHHOE TPYZOBEIMH
orHomeHUstMH ¢ OY

ITeparoruueckue Yaurens-TIpeIMETHUKY, TIHArOrd JOIMOJHHTEILHOIO

06pa3oBaHus, KIACCHBIE PYKOBOIMTEH U JIp.
t

TexpudecKui
cnenuamuct OY

Cotpynauk OV, OCyECTRISTIOMUHA afMUHUCTPHPOBaHUE
K

Tons3oBatenu 30K

Cotpymrukn OV, ydacTByonlde B OpraHM3alldd U
OCYINECTRIIEHNH yae0H0-BOCIMTATeNEHOTO IIpoliecca

Ionezorarenu 31

Q6ygaronuecs, uX PO/ATENH (3aKoHHBIE
NpeACTaBUTeNH )




Hasznauenue u meam cosnaung K
Hean cozpannn K

1. Tlomrnenue KayecTsa oOpazoBaHI 3d CUET:

® IIOBBEIMICHHMS YPOBHS NPO3padHOCTH yaeOHOro mpornecca;

® aBTOMaTH3alMH YYeTHEIX (yHKIVII;

¢ TOBBIOCHMA  OOBEKTHBHOCTH  OlLGHHBAHUs  yueOHBIX  JIOCTHIKEHHI
00y 4aIOLIIXCS;

» ynoOcTRa B_G,HGHI/U; ydera H aHanuza y4eOHOH mesTelbHOCTH, IOBBIIICHUA
HaJIS)KHOCTH XpaHeHusa UK (POpMAaLIKK;

* IOBBINIEHHAS YPOBHSI COOMIOJMEHHSN NpPaB BCEX YJACTHHKOB y9IeGHOTro
npouecca (COBEPIIEHCTBOBaHMS KOHTPOJIS 3a BBOAOM 4 U3MEHEHHEM
uHGopMauH), s |

¢ TEXHOJIOTHHECKOrQ pasBUTHA yqeﬁuoro mponecca.

2. ObecrieveHue NpenocraBicHUsi 00pPa3OBATENBHBIMH  YYPESKICHUSIMHU
rocymapcTBeHHON yoryry «[IpemocraBneHne MHGOPMALMH O TeKylueH
YCIIEBAEMOCTH ! YHalllerocss, BeACHHe JJIEKTPOHHOTO JNHEBHMKA U
AIIEKTPOHHOIO Ky PHATa YCIIEBAeMOCTH .

Haznavenne DK

VueT BHNOMHEHHA YueGHBIX IPOrPaMM, B TOM HHCIIE:

¢ y4eT INpPOBEAEHHBIX 3aHATHH C OTPaXEHHEM TEMaTHKM, 38HATOCTH
INegarormyeckux  paborHuxkor OV,  OTWIOHeHHH  OT  paHee
3aIUIAHAPOBAHHOTO rpadHKa,;

® y4eT JOMaIIHUX M MHBIX Y4eOHBIX 33JaHHI;

® YYeT pesyJbTATOB BHIMONHEHHS y9e6HOil mporpaMMbl OGYHaFOLAMHUCS
(YcrieBaEMOCTE);

¢ YYCT HOCCIIaCMOCTH 3aHATUH] 06}"1&10111HMHC§I.




Onneanye THNOBHIX 3824 YY€TA YCHEBAEMOCTH H NMOCEIIaeMOCTH
o0y4aloImHxcs B oﬁpasqnafrenbnmx yupexIeHHAX

Yyer peanu3alil yueOHBIX POTpaMM BEAETCS paclpeieneHsrM 00pazoM
peemMu Ilemarormaeckumu pabGorHukamp QY. B uavane roza KIACCHHIE
PYKOBOAHTEIH JIOJDKHBI BHECTH Ha BCE NPeAMETHBIE CTPAHHIIB! XKypHAna CIHCKH

Y9eOHBIX TPYIIII CBOETO KiIacca.
$

PacnipepeneHye NpeIMETHBIX CTPaHMM IO KypHaATy ¥ 3aKpellleHHe HX 3a
TeparorugeckyMu paGocHukamMy OY OCYIECTBIACTCH HAa OCHOBAHUH Y4eOHOTO

IUI2HA M paciipeAeleHua Harpyska Mexay Ilegarormaeckumu paboraukamu QY.

Tlemarorn OCYII@FTBILTIOT 3alOMHEHVC KNACCHBIX JKYPHANIOB B 4acTH
HHPOpMaUMU O JaTaX IPOBEJACHHS 3aHATHHA (B COOTBETCTBHM C pPacIicaHHeM
32HATHI), O TeMaX YPOKOB, JOMAIHAX 3aaHUAX, OLeHKax obydaromuxcd M ob

OTCYTCTBHH 00YHIAOUMKCA Ha YPOKAX.

B koHIe OTYETHHX nepuoaos llexparorwueckue paborauxu OV nomsomsr
uroru y4ebmoro mpomecca. KaxaoMy YYEHHKY MOIDKHBI OBITH BBICTABIEHEI
WUTOrOBbIe OLEHKH (MJIH OTMETKM), AOJDKHA OBITH IIPOBEIEHA CTATHCTHYECKasA
OlleHKAa IPOBEJICHHBIX 3aHATUH HA COOTBETCTBHE Y4eOHOMY IJIaHy, NO THIAM
34HATHH, 10 TOMYYEHABIM pe3yipTaraM. B ciydae 6onesHy yIeHHKa MOXeT ObITh
HasHayeHa OTCpOYKa BE:ICTaBJIeHPISI eMy HTOroBodl OIEgHKU. MITOroBBlE OLEHKH
nyOmuapyroTcs B CBOHYH BEAOMOCTH B KOHLE KIAcCHOrO XypHana. CpojHas
BEIOMOCTD JIO/DKHA ObITH NEPEAana B apxuB yepes 5 JIeT XpaHeHwn: xypHana B QY.
ITo uroramM roxa COCTABIAETCA CBOZIHAA CTATHCTHYECKas TabJHLa YCNEROCTH
y9e6HOro npouecca. KOHTpONb 3a BefeHHEM Yy4YeTa ylleGHo-nenaromecxoﬁ
HOKYMeHTaLMy W XpaHeHUe XYPHAIOB ocymecTisieT Anvuuuctpanusi OV. Ilpu
HAIMYKME KagpOBHIX pecypcoB paboTa pacHpeiensieTed MeXAY HeCKOoIbKuMHA
coTpyaumkaMH ydeOHOH d9acTH. Konrtpons moApasyMeBaeT  HECKONBKO

HalpaBIiCHUN:




® NpoBepKa CBOSBPEMEHHOCTH OTPaXeHHA B KYpPHAJIE 3aHATHIL;

* IIpOBEpKa CBOCBpC;VICHHOCTH BBICTABICHWA OTMETOK;

¢ TPOBEpKa HATIOJIHAEMOCTH OTMETOK (B TEUCHNE OTUETHOIO NEPHOA);

* NpOBepKa OTPAXEHHS ITOCEMaEMOCTH 3AHITHM;;

¢ NpoBepKa BHIIOJHEHHSA YUeOHOHN NPOrpaMMBl;

* InpoBepKa 3aNONHEHHUs Pa3Jiesa AOMAIIHAX 32/anuii;

® IIpoBepKa nbmamﬂnx 3aJJaHAH Ea COOTBETCTBUE BO3PACTHRIM OCOOEHHOCTAM
oby9arompxcs, TpeOOBaHMAM 0 COAEPKAHUIO X 06BEMY;

* yYeT 3aMEHCHHBIX W NPONYUIEHHEIX YPOKORB (3aHITUR);

e BeAeHue rabeist yiera pabouero BpemeHy [ lenarormueckux pabOTHHKOB.

Jtt ToMHOM 3aMeHEl TPAagMIMOHHOTO IoKyMemTooGopora OV Ha
OYMaXHBIX HOCHTEINX HEOOXOUMO 00CSCIIeYHTh HHCTPYMCHTAPHA AN OTPAXKCHHS
B 3NMEKTPOHHON QopMe Kak MEUHUMYM TEX e (byHKuuﬁ. Yacts GHYHKIHEOHANBHEIX
obx3aHEOCTEH NpH JTOM HeoOXOAMMO aBTOMATH3HPOBATh. HCronb3oBaHHE
SNMEKTPOHHBIX CIOco00B 006paboTKH MHGOPMALMM TIO3BOJAET JIyYlUe OTPa3UTH
WHIMBHIYaXbHYIO YCIIEBAEMOCTh YYEHWKOB, M30€XaTh B pAlle CNYYacs BHIBOAR
M36HITOYHOH MH(pOpMAUMM (HAIIPHMEp, YCHEBAEMOCTH IPYNIEl OOCYYalONUKCS),
Korja B 3TOM HeT Heofixonnmocm (nampuMep, TpH HpPOBEPKE YCHEBAEMOCTH

IpeANoNaraeMplx MeJaJIHCTOB).

PasBuTHE CHCTEM OLEHKH KavyecTsa 00pa3oBaHMA TpeGyeT MOANEPXKHA B
paMKaXx aBTOMATH3UPOBAHHOM CHCTEMBl DA3IMYHEIX BHJIOB  OLECHUBAHHS
(Hanpumep, xpmepnms:mx). HesarensHocTh [lpaputenscrea P@ mo nepepoxy
TOCYNApCTBEHHBIX YCIYr B 3MEKTDOHHEIM BHI ONpeAenseT HeoGXoAuMOoCTh
NHQOPMUPOBAHHS OOpa3oBaTeNbHBIM  YUpPOXKACHHEM ofydalomuxes M MX
pomuTencii (3aKOHEEIX MpeACTaBuTENCH) O XOfe W pe3ynprarax yueOHOro
nporecca B JNEKTPOHHOM BHAE, B YacTHOCTH [OCPEACTBOM TopTaia

rocyJIapCTBERHBIX YCHYT!




Tpeboanus k 7K

Tpebosakusa K cTpykType 3K

1. @ynxauonaneHoCTE DMK MoXeT OBITE peanmsoBana B Buje exuuol VIC unm

B BHJIe Hab0pa OTAeNbHBIX DYHKIHOHATBHEIX MOIYJIeH .

l

TpeboBanus K QyHKIHOHHPOBAKUIO

1. ®yuxupoHansHoceteh K momkHa o0ecmeTuTh BO3MOKHOCTH  IIOMHOM

3@MEHBL TPaTHITHOHHBIX )KypHaJ'IOBZ Ha 6}’Ma}KHOM HOCHUTECJIC B JaCTH y4eTa

BEOIONHEHHS yueOpoH mporpaMMe! (6e3 aHKETHBIX, MEAULMHCKUX H ApPYrHX

AOTMMOJIHHUTCIIEHBIX AAHHOBIX, YYCT KOTOPBIX MOXKET DBECTHCh APYTHMH

cpeacTBaMu, B TOM HYHCIIE GHCICTPOHHHMH).

2. OX nomxern olecneumBartk norpebHocTH OY B 4MacTH ydera peanvzalyy

yaeQHO! MpOrpaMMBL, B TOM YHCHE:

[ 2

B BEJIEHUH HEOOXOAMMBIX CTPYKTYP yueOHOro roxa’;

B OTPAKEHHH CHCTEM OLleHHBaHHA, HCIIOTE3yeMsix B OV

B npeobpa3oBaHHH Pe3yAbTATOB U3 ONHOH 6HCTeMLI OIEHHBAHHUA B
ApyTyio';

B JIEJICHUH KIACCOB Ha IPYIIIE O pasiidHbIM NPeIMeTaM;

B QopMUpOBaH¥H Y4e0HBIX TPYINI NpH IpodbHOM obydeHuw, Ha
SNEKTHBHBIX Kypcax, (aKynpTaTUBaxX, KpyXKax, Mpy pabore Hafm
HOpOEKTaMH H T.IL;

B copMecTHMocTH ¢ Apyrumu MIC, ucnonszyemsivu B OV,

! o pemexmro OV,

t

? KnaccHbie SKyPRATH, Ky PHATH GAKYNLTATHBIBIX JaHTHHE AP,

* Hampumep, SeTsepTeit, TpUMECTPOB, NOMYroIHt, MOYNEH K T.IL
¢ Hanpumep, npx nepesoae ! 00-6anbHOM OUEHKH B TPAIMUMOHHYFO 5-TH Ganbiyo.




3. OyHXUMOHMpOBaHMEe M HcIonbi3opaHHe XK MOMKHO OCYINECTRISITECA B
COOTBETCTBHM C ACHCTBYIOINHM 3aKOHOAATeNsCTBOM PP, B TOM umone ¢

3akoHOM OT 27.07.2006 152-®3 «O nepcoHanbHeIX JAHHBIX).

4. Cpepersa  agMUMHMCTpUpoBaHHs O HOKHEL  NIpeayCMarpHBarh
BO3MOXHOCTY ajanTtaiyy (rnpucnocobnenys) I x W3MeHEHHAM MPOIECCOB

1 MeTooB yrpasnerus b QY 6ez ofpatenus k paspadoryuxam 0.

'
5. Amnvummcrpapus OY  HeceT OTBETCTBEHHOCTH 3a OecnepeGofHOCTE

00pa3oBaTeNEHOTO IIPOLIECCa € YIETOM PHCKOB TeXHHUecknx cboes XK.
Jis xoMIeHcauuu pUCKOB TexHH4eckux cboe B OV HOBKHBEL ObITh
NpexyCMOTPEHBI MEPSI I10 BPEMEHHOMY OCYILECTBIEHHIO 00pa30BaTenEHOr0

nporecca 6e3 Beaeuus DK,

TpeboBaHHN K IPrOHOMHMIHOCTH H TEXHHYECKOH dCTeTHKeE

1. Unrepdeiicer - DX momxusl GHITh HHTYWTHBHO  TIOHATHBIMH W

TpHOIIDKEHHBIME K (HopMaM TPaAWIMOHHOTO KIACCHOTO XY PHaa,
$
2. DX nomxeH obecneynBarh onepaTHBHBIL OTKIKK (He Oomee 5 ceKyHH Ha

OJIMHOYHYIO OINEPALHIO) HA TUIIOBHIE 3AlIPOCH IONBL3OBATENS B YCIOBHAX
BeAeHud 3anaTua B OV, B TOM ducle Ipy ofHoBpeMeHHOH paborte ¢ XK
cormacHo pacrucanmo Cotpynrukos OV. Croxusie onepaguud Io
CHHXPOHU3ALHUY JAHHBIX, HOCTPOSHHIO OTYeToB, nepesody OY Ha HOBEIH

y4eOHBI1 ro 1 T.4, MOryT 3aHEMATh G0slee NPOXOIDKHTEIEHOE BPeMAL.

TpeboBanAs K HAAEKHOCTH U TeXHHYECKOMY 00C/YKUBAHHIO

1. Pabouee Bpema 2K onpenensercs pexumoM He MeHee «20 gacoB B cyTKy, 7

nHelt B mexemo» ¢'06.00 xo 02.00 cexylomero JHA 10 MECTHOMY BPEMEHH.

10




2. Cpenuuit yposens, aoctynHocTH 3K xomxes ObITe He Hroke 99% paboyero

BpeMeny K.

3. B cryuae pasmemerns O)K Ha NOKalbHOM CEpBEPe PErNaMEHTHHIC paboThl
MOTYT IPOBOZMTHCH B Houroe Bpemsi ¢ 02.00 mo 06.00 mo mecTHOMY
BpeMeHH, Bolee ; MPONOIDKHTENEHBIE perilaMeHTHEIE pabothl (He Gonee
1 cyTOK) MOIYT NPOBOIMTBECE B KAHMKYIAPHOE BpEMs C YBEINOMIECHHEM
mone3oBaTened 3a 1 megemo A0 Hayana paboT. B ciydae BHemHero
UntepHet-cepBuca (001a4HOrO Ceppuca), permaMeHTHble paboTs He
JOJDKHBL BIHATE Ha pabory OX, mna uero ciuegyer I[PHMEHATH
COBpEeMEHHEIEe Tex;mnomn.

4, Apapuitpie pexumel paboter DX (Bomee 1 dgaca mpocros), BKIOYas
HEeAOCTYIIHOCTh CepBHCAa II0 CMeXHBIM IpHyYMHaM (Hanpwmep, cOoM B |

paGote cetn ViHrepHer), B TedeHue y4eOHEIX MEPHOJOB HE FOMKHBI OBITDH
}

qaiie 1 pasza B MecAIl,

5. Tlpu oprauuzanum pabote 06pazopaTenbHOro yupexacHus ¢ K nomkna
OTCYTCTBOBATH TpAaHCIPAHHMUHAs Tepefada JaHHbX, JanHble K
oﬁpasosaﬂ:enbﬂorq yupexIeHAs He AOMKHBI pPasMellaTbCsl Ha ceppepax

BHEMIHHMX OpraHu3alii, pasMellleRHbIX 3a npeacnamu PO,

6. B ciysae HecooTBeTcTBHA BLIOpanHOW peanm3ampm XK TpeGoBaHwaM
RacToAmIero mokyMenta (Lm. 1-5), Ammunuctpaims OV pomksa BHOpaTh
Apyryo peannsanyio K.

}

% 1% - 12 MMHYT POCTOS B CYTKH.
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Tpeboanusa K 3a0ATe HEGPOPMANHH 0T HECAHKUHOHUPOBAHHOIO JOCTY A

1. TomxHBI 6BITh IPEXyCMOTPEHL! CPEACTBA aBTOPH3ALNK U Ay TEHTHUKALHK
DOJNIL30BATENCH, obecreunBalonye pasrpaHHy¥eHHe HOpaB  JocTyna

TTonwzoBarteneit 3MC

2. Jlomxsa OpiTs ofecneyena 3aumTa IepCOHANBHBIX AAHHBIX B COOTBETCTBHH

¢ TpeGOBaHHAMH 3aKOKO/IaTenscTBa PO,

3. Undopmarus ob 96}!%}011114)(051 OIDKHA OBITH AOCTYIHA HCKIHYUTEIIBHO

CorpyauuxaM OV, yuacTBYIOHUM B yae0HOM IIPOLECCE.

4. Jlowkno ~ OBITh  NPeHyCMOTPEHO  IIPOTOKONHPOBAHHE  [EHCTBHIA
ITomp3oBaTenelf mNO BHECEHHIO H H3MEHeHMIO HHQopMauud B IXK ¢

perucTpanied BpEMeHH U aBTOPCTBa.

TpelGoBanug M0 COXPAHHOCTH HAPOpMaUR

1. 9K pomxen obecneynBaTh BOIMOKHOCTE apXUBHOTO XpaHEeHHs AaHHBIX (B

TOM 4HCJIE HA BHENIHHX 3TEKTPOHHBIX H 6YMa)KHBIX HOCHTENSX).

2. B 32X pomxHo OHTb NOpemycMOTPEHR BO3MOXKHOCTE PE3EPBHOTO
KONHpoBaHWT MHbopMaumu otreercrseHHBM Corpyauuxom OV  (mo
PACIMCAHUMIO W/HMIM OPHHYAUTENbHO), B TOM YHCAE HA BHEUIHHE

f
JIICKTPOCHHBIC HOCHTENH.

3. 3K pomxeH o05ecledHMTh HOCTOBEPHOCTH XPaHUMOH HHQPOpMaIuH,

peayCMOTPCHRYTIO NIpaBiyIaMy BEACHWE SJIEKTPOHHOT'O ROKYMCHTOOGOPOT&.
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t
TpeGoparus no nHpopManHOHHOMY 00MeRY

1. OX mpomxen oOecnequsars GyHKuuy HHPOPMALMOHHOIQ B3AMMOJIEHCTBHIN C

pHenEnME MIC B crasiapTHeX GopmaTax o6MeHa TaHHBIME'.

2. X pomkeH offecrieuuBath (QYHKUHH HHQOPMHpOBaHHS O XOJE€ H
pesynpraTtax yueGmoro mpouecca (3[) mubo s3aumopelicteue ¢ WUC,
peamsyiomei pynkuuu 311,

Tpeopanns Kk dyaxnusam (3aaa4am)

1. 9 momkew éﬁecnetuaTL BO3MOMHOCT BBOJA, XPaHEGHHA H
HCHOMB30BaHmA:
» CTPYKTYPHI vueOHOro Tofa (UYeTBEpTH, TPIMECTpPSL ¥ T.IL.);
e CIIMCKOB U3y4YaeMbIX TIPEAMETOB;
e CIMCKOB 00Y4arOIMXCS;
» cruckos Ieparorugeckux paboTHHKOB OV
¢ . CHIECKOB KJIaCCOB;
¢ CHUCKOB YUeOHBIX FPYHII;
s TeKyLIeH YC[IeBaeMOCTH,;

» IIPOMEXYTOYHOH K HTOr0BOM aTTeCTAlMA 00yFaroIXcs.

2. OXK momxen obecneurnath [lenarorageckum paborHuxkaMm OV ciexyourue
BO3MOXHOCTH:
e yUeT UPOBEJIEHHEIX YPOKOB (3aHATHN) C BO3MOXHOCTAMH 3aHSCEHUS
AAaTHl YPOKA, TEMBl YPOKa, ONHCAHWSl NPOUMEHHOTO MaTepuala,

BRIIAHHONO YHaIOUMOsS JOMAHUIHETO 3a0aH A,

L]
* B crygae scnonssosarns 2K B Brge BHeINHEro PHrepHeT-cepB1ca PErnaMeRT NOMy4eHMs R BOCCTAROBNEHNA
HEQOPMAINY, 4 TAIOKE OTBETCTEEHHOCTE 38 COGNIOACHNE 3THX PEINAMEHTOB JOMKHEL GHITE OTPAXEHE! B JONOBOPE C
ov.
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o perucTpaug ¢akra IPHCYTCTBUS/OTCYTCTBHA  Y4YaHIerocs Ha
3aHATHAK;

» BBICT@RIEHHE TEKYLUHMX H HTOIOBBIX OLEHOK Y4allEMCS B MPUHATON
ous OV crcTeMe OUCHYBARUA,

» yKasaHue (PaKTOB 32MEHBI WIH COBMEIEH 32HATHH NPy OTCY TCTBRM
OCHOBHOTO ;lez(arora;

e BBOA BedhOPMAlU30BAHHHIX KOMMEHTApHEeB B OTHOIUEHHHM yuebHoH

| AEATENBHOCTH 00y YalOU{HXCs;

+ BHECEHHE Pe3yNbTaToB UCLLITaHui, MpoBoxuMEIX B OV (3K3aMEROB,
IPOEKTOB, IPAKTHK M T.I1.) IO OKOHYAHMH y4eOHBIX NEPHOUOB NEepen
(OpMHPOBAHUEM HTOTOBOH OLIEHKH;

o OTpaXeHHE UHGOPMAIMK O BEITONTHEHUN YHeOHOH IPOrpaMmbi;

o (opMHpOBaHHE CBOHOK IO HIOTOBBIM OTMeTKaM (ONeHKaM) Ha
yaeOHBIX Kypeax, poTycKam;

o anamu3 (GOpMEpOBAHNE AHAIMTHYECKHX OTYETOB) YCIIEBAEMOCTH H
MOCeNIaeMOCTH 00y 4aroNIHXCs;

e BHECEHHE HCIPABICHHI B [JaHHBIC y4YeTa (TEMBI YPOKOB, OIEHKM,
JOMalllHMe 3afaHisg M T.I.) H OCYILUecTBICHHE KOHTPOJL 34

UCTIPABNEHHSMH B COOTBETCTBHHY ¢ AeiicTByIonmM pernamenTom OV.

3. 9K gomxen ofecnegwsars [leparormueckuM — paborHmkam OV,
HCTIONMWIOINWM ~ (YHKOMH  KTACCHBIX ~ PYKOBOAMTENEH,  Clieiyromme
BO3MOXHOCTH:

s AKTY ATH3a1Ms (KOPPEKTUPOBKA) CIKCKOR KNacca ¥ y4eGHbIX Tpynm;
o aKTyanusaua (KOppeKTHpOBKa) ARHHBIX 00Yyal0IIuXCs KIacca,

e aHATH3 YCIIEeBAeMOCTH O0YUaIONMXCA H NOCEIASMOCTH HMH 3aHATHH.

4, 9K nomken obecneumsare AmMuuuctpanuu OV cneayrouue

]
BO3MOXHOCTH:
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e (QYHKIOWOHANBHEE BO3MOXHOCTH Ilemarormueckux paboTHukop QY
(1.2 1 n.3);

 IPOCMOTP M PeAaKTUpPOBaHKE Beelt nudopManun K B cooTBeTCTRIN
c (byHKuHOP;aHLHHMH 003aHHOCTAMHY M YPOBHEM HOCTYIIA;

e paciredaTka uEbopMammu m3  OX B COOTBETCTBMM  C
AAMUHHCTPATHBHEIME periaMentamu OV

o (GOPMHpPOBaHHE CBOOHOH BENOMOCTH HTOrOBBIX OTMETOX MO
cTaHJapTHOH (opMe Ha GyMaXHOM HOCUTENE;

s ONEPATUBHLI AHAIM3 TEKYIUMX W UTOroBbIX Pe3ylbTaTeB ydueOHOH
JeaTensHocTH obywaromuxced ¥ [legarormyeckux paborauxos OV

« sKCIOpT HEpOpMalHE H3 K B craaapTabie GOPMATHI JAHHEIX' /IS
aHATH3a n/n;vm (opMupoBaHuA OTUETHRIX HOpM;

e BBOJ M AKTyanms3allia CHHCKOB 00y4arolimxcs, KIaccoB, yJeOHBIX
rpynn, Ilenaroruyeckux paGotuuxos OV,

¢ OTpaXKEHHEe BICKeHEs ofyvaromuxcs (epeBol M3 OJHOrO Kiacca B
ApyTo¥, BLOBITAE);

o HacTpoiika ¢TPyKTYpB! yuebHOro roja (fepHonoB o6y9eHn);

* HACTPOMKA CHCTEM OLICHHBaHM.

5. OXK porkeH ofecneunBaTh TexHWYECKUM CHELUANHACTAM CAEAYIOLHe
BO3MOXKHOCTH!
e HacTpo#ixa EncTeMHBIX MapaMeTpoB DX, B TOM MHCHE MOAKHOYESHHE
MM MMOOPT BHEMIBHMX MACCHBOB AaHHBIX (ctmcox ITomssosateneii,
Meparoruueckux paboTHUKOR, OBYYAIONMIMXCS, TIPEAMETOB H T.1.);
e BeleHHe (CO3NaHMe W pPeIaKTUpOBaHMe) YuYeTHBIX 3anpcei
Ione3zoBatesick;

s pepaxrupoBanue npodwix [lonssoBareneii;

? Hampumep, TXT, ODF, CSV, HTML, XML 1 1p.




s HacTpoHka I:pan nocryna ITonszoBarenei;

e OCYIECTBICHHE pE3ePBHOIO KOMMPOBAHHMA W  BOCCTAHOBJICHHSA
,uaHHLIX 9K;

o (YHKIMY MMIOpPTa U SXCNOpTa AaBEIX Mexay DX u sremnelt UC,
ucnons3yemoii 3 OV,

v 10 pemennfo Apvunuctpanvu QY wHple QYHKUMH, OTHECEHHBIE B

AAHHOM pPasicle X APYIdM KaTerophisaiM ITONB30BATSIHEH.

Tpebopanus K YHCAEHHOCTH H KBaANPUKALTNYA AEPCOHANA

1. 39X nomxen ofecnednBaTh padoTy CISAYIOUNX KATErOPUil MOIb30BaTE IeH:
. A;uMHHHCTp:aum QY;
¢ Ilemarormueckue paborHuku OY;
o Texauueckue CIIENAANUCTE! (A AMUHUCTPATOPH! CHCTEMB] HA YPOBHE
oy);

» Jipyrue xaTtéropun moas3oBatenel Ha yCMOTpeHHe ove.

2. Yucnennocts nonszosateneit 2K onpepensercs norpeSuoctamu OV,

3. YucneHHOCTh NepcoHaNa, ofecuneymsaromero padory IXK, onpepemsercs
TEXHUYECKUMH XaPaKTEpUCTHKAMK K HHCTpYyKIMe# 1o axcrryaramyu WC,

peanusyromei hyaxmu 3K, a Takxe notpedrocTamMu QY.

4, Tlonydenue, BBOL ¥ pexakTRpoBarye wudopMaimu B XK AOMKHEL OBITH
nocrynuet mang [Homes3oBareneit ¢ HaBoikaMu paboThl B ceTH VImTeprer K C

oducHeM 1O (TedcToBBe I TAGMIMYHEIE PEAAKTOPEL).

5. Amvuructpuposanue XK (B ToM mucne, B yacTH 06a30BRIX ¢yHKIMH

opraHM3alEy ydera y4eGHOTO mpouecca) MODKHO OBITE JOCTYIMHBIM

* Brom qncne, 0TAebHEe karerdpam CoTpyaHukos OY B COOTBETCTBHH ¢ MX JO/DKHOCTHOM crnelmuko,
npenctasiresn OVQ, npescTasBHTENH pOAHTENLCROA 00IECTAERHOCTH, OPTaHOR CAMOYNPABACHHA H Ap.
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otBeTcTBeHHOMY CoTpymuuxy OV ¢ HaBpIKaMM paboTH B cetd HHTepHeT, ¢
opucabiM I1O (TekcToBEle M TaONIMUHBIE DPENAKTOPHI), ObGNamaromeMy
HAYANHHBIMH HABBIKaMH amMunucTpuposarms HC.

f
TpeboBanus K BUAAM ofecnexedus

TpeGosasun K IHHIBHCTHYIECKOMY OfecneveHuio

1. 9XK momxeH GYHKUHOHUPOBATEH HA PYCCKOM SI3BIKE.

Tpebopaama K DporpaMMHOMY R TEXHAYeCKOMY o0ecoeYen o

1. 9K MoXeT ycTaHaBMBaThed HemocpeacteenHo B O, mabo uenons3oBarses

B BHZE BHeNIHEro MHTepHET-CepBHCa.

2.9 gomxed (QyHKIIMOHMpOBATh B COOTBETCTBHM ¢ Tpe0OBaHHSIMH K
H
HapexHocTd cymecrByromer HKT-undpacrpykrypsl OY ¢ xelcTByromeH

JOKATBHON BLIUNCIUTENEHON CEThIO WIH B YCIOBHAX €€ OTCYTCTBHS.

3. JocTyr, BHeceHHe H pegaxTupoBanve uHGopmaupu B OX  mMoxer
OCYIIECTBILITECA ¢ IOMOIUBI0 Kak creuuainzupoBanHoro I10 (TexHonorus

H
«KIIHeHT—CepBepPY), TaK M npiMexerueM obmenocryngoro 110 (HMurepser-

Bpaysep, 2MeKTPOHHAA [TOYTA U T.IL.).

4. Ucnonpzopanme DK ¢ Beb-mmrepdeiicoM NOMKHO GBITH BOMOXHO C

noMompio o6mexocTynuex HTepHeT — Opay3epoB, NOXACPHKHBAFOIIHX
f

craHpapTei W3C (umanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

Tpebopanua k MeTogAYECKOMY o0ecedeHAN

® Jnn  smmemucipupopamus K, pasMememHoro B OV, nonomHuTensHoe TpebosaHWe - HaBBIKM
aIMHHUCTpHpoBeRWA cymectryomeit 8 OV UK T-uadpactpykTyphl.
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e PazpaGoTuyukamu 2K jgomxmel ObiTe NpPeROCTaBIEHBl HeOOXOIMMEBIE

ChpaBOYHBIE H  METOAMYECKWe MaTepHanpl, a TalKe OporpamMa
f
KPaTKOCPOUHOTO NOBBIIIEHHS XBaTH(HKAUK Nons3oBateneit (e bonee 18

4acoB).

. Cnpaaoqnme H MCTOODWYECKHC Marepuanbl IAOMKHBl BKIIOYUATL B cebs

CIIEAYIOIHE JNOKYMEHTHL:

¢ PykopoacrBo ammuHHcTpaTopa I
¢ PykoBojcTBa AN Pa3HBIX KaTeropyit monssoparench DK;

. HporpaMMaf o0yyenus (moBsleHds KBanu@uraiyuy) CoTpyAHUKOB

oy,

e Jipyrue HeoOXOoquMble CIIPABOYHEIE H METOAWUECKHE MaTepHaiEl (o

cornacosanmio ¢ OVY).
]

» Pazpaborunkamu DX aomxHa ObITH oOccrievyeHa TEXHHUECKas MOANEPXKKa

nons3oBateneii B pabotiee BpeMs K.

TpebosaHuga K JOKYMEHTHPOBAHHAIO

' t
KoMImeKT 3KCITyaTaUMOHHOR AOKYMEHTALMH AO0DKEH COOTBETCTBOBATH
tpeboparmam I'OCT 34.201-89 u BrmouyaTs MCUEPEIBAIOIIHE PEKOMEHIALIHA

no oprasusauyd paboTsl, 06ecrieYNBarOIIe:

* HCTIOJNIHEHHEe TpeGOBaHMH 3aKOHOJMATENBCTBA IO JOCTYITHOCTH H
§
HaASKHOCTHA HH(OPManKH, O MEPCOHANBHAIX JaHHEBIX;
* HIOKHYIO OKCINYaTAlHI0 B Cilydae pAasNHYHBIX HEeINTaTHBIX

CHTYAUHH.
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Hcrounnku pa3paboTkn

1. Pacnopmxenne Ilpasurenscrsa Poccmitckoii Penepauuu o1 27 despais

2010 r. Ne 246-p
f
2. Pacriopsxenne Ilpaeutenscrea Poccmiickoit Menepanuu ot 20 derpans

2010 ropa Ne 185-p

3. ®epepansupii 3akoH 0T 26 mong 2006 1. Ne 135-03 «O zammre

KOHKYpeHUMm»

4. Penepampusii 3akon or 27 wons 2010 r. Ne 210-@3 «O6 opraanzanuu
NPEOCTARIISHUS TOCY JAPCTBEHHBIX Ml MyHULHIANBHELIX YCITYT»

5. ®enepanbubii 3akon o1 10 moas 1992 r. Ne 3266-1 «O6 obpasosaHuu»
%

6. Genepanpusii 3akon ot 27 monst 2006 r. Ne 149-®3 «O6 mnpopmanmy,

HHGOPMALHOHHBLY. TEXHONOTHIX H O 3alTe HEQOPMALIHm»

7. Oenepansuplii 3akon of 27 mong 2006 r. Ne 152-03 «O mepcoHaibHBIX

JaHHBIX» §

8. Mdenepanpumii 3akoH ot 6 ampens 2011 r. Ne 63-©3 «O6 anexrponHOH

NOAMHECU»

9. Ilpukaz MunobprHayku Poccunm or 17 pmexabps 2010 1. Ne 1897
$
«O06 yTBEpXICHNH (pefiepaiBHOIO FOCYAapCTBEHHOTO CTaHAapTa OCHOBHOTO

Q0INere oopa3oBaHILD

10. lipaxas MunoOpuayxu Poccum or 6 oktabps 2009 r. Ne373

«O6 yrBepKIeHWM W BBeNeHEM B JefcTBHe  (QejepammHOrO
§

TOCY/IAPCTBEHHOIO O0pasoBaTe/BHOIO CTAHAAPTA HAYANBHOre ofmero

00pa3oBaHuD)
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1 1.IIpuxas Muno6pHaykn Poceuu ot 22 aBrycra 2008 . Ne 243 MunoGpHayKu
Poccun  Ne 243, Brmovaronmmii  «AAMUHHCTPaTHBHBIH  periaMeHT

Pocobpuagzopay *

12. Ilmcemo Munobpazopanust Poccuu or 20.nexkabpsa 2000 r. Ne 03-51/64,
BKIMIOYaromee «Meroaudeckue peKoMeRganuy 1o pabore ¢ ZOKyMEeHTaMHU B

06m1e00paz0BaTENbHBIX YUPESKACHUSX))

L4

13. [lpuxas Poccrata or 27 wmons 2009 1. Ne 150 «O6 yreepxaennn
CTATHCTHUECKOTO WHCTPyMeHTapus ANS opraEusauwu Poco0pasoBaHUeM
CTATHCTHYECKOro HalmofeHus 3a JesTeAbHOCTHIO 00pa3oBaTefbHBIX

YUPERACHUN»

14, ITpupkxas Munnpoc CCCP ot 27 nexabps 1974 r. Ne 167 «O Benenuu

HNIKOJBHOM AOKYMCHTaALU?

15. [Tprkaz MumzgpasconpasButas Poccun ot 26 aprycra 2010 r. Ne 761x
«06  yTeepkaepny  EpuHOTO  KBAMUKAUMOHHOIO  CHPaBOYHHKA
JOJDKHOCTeH pyKOBOJAMTENeH, CHELHATHUCTOB H  CHyXXaomx», pasfen
«KBaMu(UKAIMORHbIE  XapakTepHCTHKH  JOJUKHOCTEH  pabOTHHKOB

obpasopaHuA»

16.TOCT P UCO {[5489-1-2007. CucreMa CTaHAapTOB 10 HH(OPMALHH,
OuOnuoTeMHOMY U HM3ZaTeNbCKOMY JHelly. YIIpapleHwe JOKYMEHTaMH.

O6mme tpeGobanus (3kpusanenT SO 15489-1-2001)

17.T0CT 34.602-89. Texumaeckoe 3aiaBKe Ha CO3JIaHHAE

aBTOMaTHBHPOBaHHOﬁ CHCTCMEB!

18. TOCT 34.201-89. Bung!, KOMIUIEKTHOCTD B 0003Ha9eHue JOKYMEHTOB IpH

CO3aHHH aBTOMATHIUPOBAHHEIX CHCTEM
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